VOLUNTEER MANAGEMENT CHAIR JOB DESCRIPTION
Title:


Volunteer Management chair
Reports to:
Race chair

Selected by:
Race chair

Term:
6 months-starting (May 1-October 10) 
Attendance:
Race meetings

 

Authority Vested and Limits: 

Has the authority to carry out job as described; may not obligate the Affiliate or parts thereof to any affiliation or action without specific approval of the Affiliate and proper coordination.

 

The volunteer management chair is responsible for identifying, cultivating, and recognizing the Race volunteers. 

*The Volunteer Chair will be directly supported by our Community Outreach Coordinator, Olivia Salisbury.
 

Job Responsibilities:
· Conduct a volunteer needs assessment with other Race committee chairs.

· Help define job descriptions for volunteers and Captains with other Race committee chairs.
· Delineate key areas of volunteer needs and develop duties/roles for Race weekend Volunteer Captains.
· Recruit, place, and train volunteers.
· Work with Executive Director to execute volunteer recognition and appreciation. 
· Oversee delivery of thank you notes and initiate other volunteer correspondence.
· Evaluate volunteer program including post-Race Evaluation/Recommendations.
· Organize volunteer captains and teams on Race weekend.
· Compile a notebook of contacts, timelines, etc., to be handed over to Race Chair for use in the next year’s event.
Time Commitment: May, June, July: 5 hrs./Week, August, September: 15 hrs./Week
